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Abstract
Information technology is witnessing rapid developments in the current time. It contributes
to encouraging governmental and non-governmental institutions to integrate these

technologies within their work.

The system works to convert the paper document or the official memos into an electronic
document and save it in the database through adopting certain tables that include detailed
records of each document. The system provides the possibility of adding, deleting,
modifying, searching and printing reports and documents, as well as the possibility of
dealing with database management in terms of (backup) and giving the permission to the

users to work on the program.

During the study, it is found that the electronic archive has a positive and noticeable impact
on the administrative work. There will be no longer a need to archive paper documents, as

well as the electronic archive speeds up the searching process and obtains results.

The study also tackles the concept of the electronic archive in the theoretical part as well
as analyzing it practically. The system has been tested on real data represented by models

of official memos and documents adopted in the Nineveh Investment Company.

The research designs the electronic archiving system using the language (visual c#.net) and
creating a central database using (Microsoft SOL Management Server 2018). Nineveh
Investment Company was chosen as a model for the study to avoid the traditional methods
followed in other state institutions, which in turn identifies the use of technology within the

framework of work of these institutions.



